
1 

Click Vendor Button located on the right side of POS Console 
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On Vendor List, click Add 
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Insert the following fields (other details can be entered later) 
 
1. Vendor ID, 3-4 letters of vendor name 
2. Vendor’s Full Name 
3. Terms, Click the button and select either: COD or 30-days 
4. Vendor Sku = Your Sku, Check the box 
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