1 Employees

K= POSitive Retail Manager - The Bluetigue - Station: 1 |;||E|E|
File Edit Window Help

Invoice: 1373 By: POS Cashier: POS Date: 11/08/2010 Register: 1 - PL: Our Price

SCAN: .
| | = eh
<
| > | gt || wemsn el
Description | Quantity [ Price | Dsc.% | Total E

Bl To | hip To | Hote |

[uick Sale E] i
B Options [F2]
LineT otals: 0.00| SubT otal: 0.00
T axable: 0.00| - Coupon: 0.00
SalesT ax: 0.00| - Deposit 0.00
Item Count: 0.00 Taotal: 0.00

IN KEYBOARD SALES MODE:

To Add or edit employees, you must go to Manager Mode.

1. Select Show More Options Button (F2)

2. Select Manager Mode Button (F9)

(NOTE: Only teachers & Managers will have access to Manager Mode)
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K= Invoice: 1170 By: POS Cashier: POS Date: 10/11/2010 Register: 1 - PL: Our Price

SKU Description Custamer
Quantity Price Disc. Total | List
N
ﬁ g -
Breeze Ereeze
Freeze Freeze Cinnaman Extra Cream
Srmall Large Bun Cheeze
Retrieve
Feserve E verything French
Touch Bagel Toast Bagel striie
Prompt
E-:i ~ Y =
Ny ANNE
. Choc. Chip Blueberry
1 Eaokie 2 Cookies Muifin Muiin Colped
1 Amnold 2-Amold
Palrner Palmers
Pink K
Lemondade Strawbermy
. Aefust . -
Quick Sale Quantity 2 3 Manager
Mare
LineT otals: SubT otal: =
Taxable: - Coupon:
SalesT ax: - Deposit
Item Count: Total:
Cursor Down Cursor Up

IN TOUCH SCREEN SALES MODE:

To Add or edit employees, you must go to Manager Mode.
1. Touch Manager Button
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K= Invoice: 1170 By: POS Cashier: POS Date: 10/11/2010 Register: 1 - PL: Our Price

Description
Quantity Price Disc. Total

Goto Sales

g ® ®| @

Balance Daily Salex Gift Pt
Reo. Summary Certificates Edit Bil To
B B &

| Ml =

Invoice Make &R )

Higtary P ayrnert Hate Edit Motes

@ -1
—T

Return From
Irrvoice

O

Price Check
Feport
Center

Show Costs

Time Clock

Quick Sale

LineT otals: 5 SubT otal: 5

Taxable: 5 - Coupon: k

SalesT ax: k - Deposit L

Item Count: E Total: .
Cursor Down Cursor Up

ON MANAGER BUTTON SCREEN:

1. Touch Manager Mode Button
(NOTE: Only Teachers & Managers will have access to Manager Mode)



Manager Mode
“ (Employees)

£~ POSitive Retail Manager - The Bluetigue - Station: 1
File Edit Window Help

a ‘{é} a a LJ E| 30 j 3 | 1 ‘ =[ Transactions I Purchasing Accounting E-C:

g a B X 2 Inguiry S @ @ | MinvoiceHistory 4 Clockn/Out

Maintenance

|
e % Open Register
Customer Quick Return Exit Manager AR D Retrieve Crsate Penvdinq Calevndal a Balance Register ‘ Logout I'ﬂselﬂials
Sale Sale Mode Payments
Sales Pending Actions Summary

7] i
g &)

Kayboar-d - Open Balance
Sales Returns Cash Drawer Cash Drawer

House
Customers Accounts

: L : . =
Email Purchasing .
Marketing E-Commerce Labels & Receiving Credit Cards

? ? ? 1?7 L
Graphs & Invoice ,
Time Clock Spreaﬁsheets History Voids

qr ‘H
||

— - e
Manager POS Info ek ey POS Help

M ﬂ-ﬂ e Utilities

POS Tips

Contact Us

IN MANAGER MODE:

To Add, Edit, or Delete employees:
1. Select or Touch Employees Button
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£~ POSitive Retail Manager - The Bluetigue - Station: 1

File Edit Window Help

Mok e 6 E 3 = =111 8@ | mansactions | Purchasing Accounting E-Commerce

C A 8 & &

Customer Quick Return Exit Manager AR [ Retrieve Crgate Penvdinq Carevndar

Management Maintenance

4 Inveice History

i~} Clock In/Qut
% Open Register

&a Balance Register i Logout EESSEiﬂ'lEESi |
Sale Sale Mode Payments
Sales | Pending | Adions I Summary | J |
I~ Employee File 1
Locate: m @ <
View * |
Detail o] Employes Name | Phone Status | Display
M ail Group _ =| () Active Only =
M POS | Teacheradmin Active ) Inactive Only 2
orE Student Manager Active O Active and Inactive
E-tail Settings Student Cazhier Active
Activity Log John Allen Smith Active F
s [ asd (B Edt  |[® Deiete | L
Employee Detal
Sales1D: [N Aclive Password: [
Sessnene: T
Address: |5th Hawur | Aszigned Register #: | [
City/StZip: | |
. IFirsics :| ‘When logging in at program stark:
Ivaice Name: _ Drizgplay Touch Screen Only
Give option [T ouch Screen or PRM)]
Security Group: Unassigned 2 Dizplay PRk Launch Inwoice On Start
i =] i
= POSitive C b
Student-t anager L2 Ll
T eacher-&dmin b LoginID: | |
Card Swipe: | Password: | |

Employee List:
See List of Example Employees

1. Several Employee types are already added: Cashier (Touch Screen & Keyboard), Manager & Teacher. (Teacher has
the highest privilege level)
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£~ POSitive Retail Manager - The Bluetigue - Station: 1

File Edit Window Help
s = - - - 5 1 = - i
ﬂ 507 u [~ = g EJ 30 = = | a =| Transactions | Purchasing Accounting E-Commerce Management Maintenance
8 g i Ei % < Inquiry 4 HInvaice History i% Clock In/Qut
S e % Open Register |
Customer Quick Return Exit Manager AR D Retrieve Crgate Penvdinq Carevndar u Balance Register 0 Logout EEsseiltiaisi |
Sale Sale Mode Payments
Sales Pending Actions Summary | J |

I~ Employee File

Locate: m @ (A
View |
D Employes Name *  Phone Statug A~ Display
1 = (%) Active Orly i
Security Teacher-&dmin Active O Inactive Only 2
Motes Student Manager Active O Active and Inactive
E-bail Settings Student Cazhier Active
Activity Log John Allen Smith Active F
Ea— [ P
Actions [ﬁ kel H.é e JLE s | a 2
Employee Detal
Sales1D: [N Aclive Password: [
Sessnene: T
Address: Stk Hour | Aszigned Register #: | [
City/StZip: | |
plare: ‘When logging in at program stark:
Invaice Mame:

Drizgplay Touch Screen Only
Give option [T ouch Screen or PRM)]

Security Group:

T eacher-2dmin

Dizplay PRk Launch Inwoice On Start

POSitive Connect

R[S

LoginID: | |

Card Swipe: |

Passward: | |

Employees

Employee List:
To Add a Touch Screen Cashier

1. Highlight a similar employee (Touch Screen Cashier)
2. Click Add



K~ POSitive Retail Manager - The Bluetigue - Station: 1
File Edit window Help

Employees

a {3_? u Jﬁ | g a 30 3] = | 0 i | Transactions | Purchasing Accounting E-Commerce Management Maintenance
s é i E; % < Inquiry 4 P Invoice History i~} Clock In/Qut
ENE e % Open Register |
Customer Quick Return Exit Manager AR D Retrieve Crgate Penvdrinq Cale'ndar h Balance Register 0 Logout EEsseiltiaisi
Sale Sale Mode Payments
Sales Pending Actions Summary | !
E= Employee File (=1E3F
Locate: | m @ G l Close
View
D etail o] Employee Mame | Phone Statug | Display
I ail Groups Touch-5creen Cashier Active (®) Active Only
E-Mail Settings Teacher-&dmin Active O Inactive Only
Student Manager Active =1 O Active and Inactive
Aclions x Student Cashier Ative
Johin &ller S mith Active 2

Save
Cancel

[¢ Save ][X Carel ]

Employee Detail

Sales 0:

Salesname:
Address:
Citw /St Zip:
Phore:

Irwnice Marme:

Securty Group:

Card Swipe;

[EFER [ Active Password: S
-
‘Yerify Pazaword: D
[FrdHowr | Agsigned Register #: | 0 v

‘when logging in at program start:

®b <

() Give option [Touch Screen or PRM)
() Dizplay PRM ] Launch Invoice On Start

e -~
Student-Manager = -
Teacher-admin L= POSitive Connect
— Login ID: | |
| Paszword: | |

Employees

Employee List:

To Add a Touch Screen Cashier employee
Choose an alpha 1D (up to 3 characters). Use Student’s initials.

Add Students Name

Add hour you have student

Highlight preferred Security Group
Use Sales ID as password (Confirm)
Make sure Display Touch Screen Only

2 A

is selected
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K~ POSitive Retail Manager - The Bluetigue - Station: 1

File Edit window Help

a {3_? u ﬁ g a 30 3] = | 0 i | Transactions | Purchasing Accounting E-Commerce Management Maintenance
s é i E; % < Inquiry 4 P Invoice History i~} Clock In/Qut
e e m % Open Register |
Customer Quick Return Exit Manager D Retrieve Crgate Penvdrinq Cale'ndar h Balance Register 0 Logout EEsseiﬂ'rais
Sale Sale Mode Payments
Sales J Pending Actions Summary ! |
k= Employee File M= E3F
Locate: | m @ G l Close
View
D etail o] Employee Mame | Phone Statug | Display
Mail Groups Tauch-Screen Cashier Aetive (3 Active Only 5
E-Mail Settings Teacherdrmin Active ) Inactive Drly 2
Student Manager Ackive = (O hctive and Inactive
Aclions x Kepboard Cashier Ative
- Johin &ller S mith Active 2
1 | Cancel [¢ Save ] [x Cancel ]
2
Employee Detail
Saes I 7 Passwort SN
2 ales GPw Active . asswar <
. Veily Pasewerd (|
Address: |4th Haur | Aszigned Register #: [ ) v|
3 City/StZip: | | u
L — o
. ‘when logging in at program start:
Ivvaice Name: _ ) Display Touc:h Screen Only 6
O G ouch Screen or PRM) /
1
Securty Group:  FE{NEEHS, -~ 4] Leunch Invoice On Start 44
Student-Manéger = POSitive Connect
Teacher-admin —= u
b Login ID: | |
Card Swipe: | Passward: | |

Employee List:

To Add a Keyboard Cashier employee
Choose an alpha ID (up to 3 characters). Use Student’s initials.
Add Students Name

Add hour you have student

Highlight Preferred Security Group

Use Sales ID as password (Confirm)

Make sure Display PRM and Launch Invoice on Start

ok wNE

are selected
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k7. POSitive Retail Manager - The Bluetigue - Station: 1

File Edit ‘Window Help

ﬂ {3} (' ﬁ | ‘ g a 30 ‘i.] = . a ¢| Transactions | Purchasing Accounting E-Commerce Management Maintenance I
7 Invoice History % Clock In/Out ‘

S A B & @& =
W - % Open Register
AR

Customer Quick Return Exit Manager [] Retrieve CFEB’EE Pen:iinq Ca }evndar u Balance Register ) Logout
Sale Sale Mode Payments
Sales J Pending | Actions 1 Summary

\Essentials|

I~ Employee File

Locate: m @ A
Yiew |
D etail o] Emplayee Name + | Phone Status »~ Dizplay
M ail Groups r 1 = @ Active Only 5
Security POS  Teacherddmin Active O Inastive Only 2
Motes Skl Student Manager Active (O Active and Inactive
E-tail Settings KC Student Cashier Active
Activity Log JA5 John Allen Smith Active b
_— [B 4ed |[B Edt  |[¥ Dol | )
1 Employee Detail
SalesID: [ Active Password: [
Setenone: ey Possword ||
Addiess:  [Gth Hour | Assigned Register & [ 1 |
City/StZipe | | ,
Phore: A
; ‘when logging in at program start;
el Dizplay Touch Screen Only
Give option [Touch Screen or PRR]
Sacurity Group: Display PRM Launch lnvoice On Start
: FOSitive Connect
Student-k anager LHESCIEs
eacher-4.dmin Login ID: | |
Card Swipe: | Password: | |

Employees

Print Employee List:

In Employee Manager:

1. Select Print & Choose Print List

2. You may preview or print your employee list



m Employees

Ml Report Preview |:| |E| |z|

File

Pages To Print: ] !gearch:; Q | Copies: m |

Page Size
........ Employee List

D Fauws Addaess CityimmiTip Flowe
AFE Agai Faler 31l Hom
GPW Gy Welf HLHr
Tai Tl ATew fwih 3l Bom
I HeyweadCalés  2ul Hem
Al Han e LetHem

PO leacler-Aslwm
IC lewlrfmenCasdar “hHem

Pap: 1 Ermw 10112010 10002 AL

|Zoom: 60% | 1 pages, 7.8Kb

Employee List & Report:
(NOTE: Passwords will not print. Look for any mistakes on report.)
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Employees

PLEASE CALL US BEFORE EDITING A SECURITY GROUP

To Change Security Settings of Employee Group

On Top Menu Bar, Click Maintenance tab

Select Definitions List and scroll to Employee Security Settings

This controls what each Security Group has access to

Teacher-Admin has access to everything.

Cashier has low access & Manager has almost as much privileges as a Teacher

arwnpE

=



