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IN MANAGER MODE:
Go to Reports

1. Select Reports Button
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Froduces a Report of [tems Purchazed within a
specified date range.
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REPORT CENTER:

1. Under Report Type, Select Purchasing Reports

2. Under Report, Select ltems Ordered

3. Select Run Report (F7)
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REPORT CENTER:

1. Select a Date Range
2. Select OK (F10)
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1. Select Do Not Apply a Query
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L el Items Purchased Report
¢ 3 21,438 Comfidential
From: 1012011
To: 123102011
/ Date Faceived PO Humber Vendor Hame Received Cost Total
L 013 HOODIE MASCOT LOGO BLACE/ZLARGE
Loziz0ll @ Tanspart dpparel Vendor 3.00 7.08 2118
Totals: 3.00 2118
1 A Average Cost: 7.08
05THEXL JAWSPORT HOODIES ELUEZLARGE
Loziz0ll @ Tanspart dpparel Vendor 10.00 10.00 100.00
Totals: 10.00 100.00
Average Cost: 10.00
05THGL IAWSPORT HOODIE GREEN/LARGE
a0l 13 Tanspart dpparel Vendor 4.00 10.00 40.00
LEmzoll 14 Tanspart Apparel Vendor 4.00 11.00 44.00
Totals: 2.00 24.00
Average Cost: 10.50
10GSBEXL GYM SHORTS BLUEXEL
208011 15 Tanspart dpparel Vendor 5.00 13.50 £7.50
Totals: 5.00 £7.50
Average Cost: 13.50
5454545 AP CHEMISTEY LAE NOTE BOOK
- 10301l 7 Sehool Supply Vendor 1800 11.76 21168
Totals: 12.00 21168
) Average Cost: 11.78
CFIBEXL FOOTEALL JERSEY ELUE XXLARGE
v
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REPORT CENTER:

1. Items Purchased Report will Print for the Date Range Selected. (This year)



