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What is Inventory Valuation? 

 
 Valuation is the dollar value of your stock on hand. 
 
 The $ value of stock can be reported in various ways 
 

1. By Individual Item or SKU 
2. By a Category 
3. By a Department 
4. For the Entire Store 
5. For merchandise from a particular Vendor 
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Why is Inventory Valuation a Useful Tool? 

 
 Valuation of your stock on hand is used in a number of ways: 
 

•  For Financial Statements 
  Inventory Valuation at cost is a key financial element of  
     every Income Statement and Balance Sheet. 

 
• For Purchasing Decision Making  

 Open-to-Buy Calculations 
 Allocating Funds per Item, Category, or by Department  
    Match Future Planned Sales. 
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Why is Inventory Valuation a Useful Tool? 

 
 For Insurance Purposes - When Losses Occur Due To: 
• Thefts & Shortages (both Internal and External) 
• Fire 
• Flood and Water Damage 
• Vandalism 
 
Administration, The Authorities, and Insurance Co. want to know 

specific valuations for losses.   
• What $ value can be claimed. 
• Documentation will be critical for claims. 
 
You don’t plan for losses, but you can plan loss prevention or make 

a loss less financially damaging. 
 
 
 

S c h o o l  S t o r e  P O S  S y s t e m s 
877-271-3730        w w w . S c h o o l p o s . c o m   



4 

 

To Determine Inventory Valuation for a particular Department 
 
From the Manager Console 
1.  Go to The Report Center  [ ^ R ] 
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1. Click on Inventory Reports  (for report type) 
 
2.  Then select Inventory Valuation  (for specific Report) 
 
3.  Once selected, click Run Report  [ F7 ] 
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1. Unclick the Print Detail (remove check mark) if you do not want specific detail 
for every purchase transaction for each item in a department (only individual  
item valuation calculations, along with category and dept. totals). 

 
2.  Then select OK [ F10 ]  to the sorting screen. 
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1. Click the Preview Screen option. 
 
2. Then select OK  to go to the Query Option screen  (to define what   
     department to print). 
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1. Your Departments should appear as Saved Queries. 
 
2. Then select a Department  ( i.e. Candy ) to view calculation details for only 

that department and then later print the Valuation Report. 
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1.  Your Dept. Valuation Report will appear. 
 
2. Details for Individual Items (A = Total Quantity  B = Avg. Cost  and C.  Total Cost)   
 
3.   Details for the Category  (D.  Total Quantity  and  E. Total Cost)  
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1. Your Dept. Valuation Report will also summarize the entire Department by       
 Category on the last page. 
2.  Details for Categories will include (A. Total Qty. ,  B.  % of Total Dept. Qty., 
     C. Total Cost and  D.  % of the Total Department Valuation for each). 
3.  Details for the Department  (E.  Total Quantity  and  F. Total Cost) will appear. 
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To Determine Inventory Valuation for a particular Vendor 
 
From the Manager Console 
1.  Go to The Report Center  [ ^ R ] 
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1.  Click on Vendor Reports  (for report type) 
 
2.  Then select Vendor Stock Valuation Report  (for specific Report) 
 
3.  Once selected, click Run Report  [ F7 ] 
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1.  Click Untag All  (to release reporting all vendor data) 
 
2.  Then select (check) One Specific Vendor  (to Report their Valuation) 
 
3.  When Vendor is selected, click Print Marked  [ F7 ] 
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1. Your Vendor Valuation Report will appear with all items supplied from  
     that vendor. 
 
2.  Details for each Individual Item (A = Total Quantity  B = Avg. Cost and C = Total Cost)   
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1. Your Vendor Valuation Report will also summarize the entire Vendor stock        
 on the last page. 
2.  Details will include (A = Total Stock Quantity  B = Total Valuation Cost  
     and  C = Last Date Stock was Purchased). 
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