@ Positive For Windows - The Dog Pound - Station: 1 =Ed

File Edit Register Inventory Management Marketing Accounting Utlites Window Help

2OSitive OIS itive
l L - Sor Windows [ L e Sor Windoivs
&8 Manager Console E] = .§
The Dog Pound ol = 006 11:01 PM
bE
Fiegister [F2] kM anagement [F 3] Ireeentarng [F4] Purchasze [F5] Fikda, [FE] E-Commerce [F7]
Create MNew. . FPending... Inwoice Historu [*1
1. lhvoice (71 Lapaways v 1] | ‘ﬁ Customers [F&]
2 Laypaway “2 Orders Itern Cheack [<2
3 Order ) 73 Internet Orders =m Check [72] |
4 Recurring Invoice 4 Recuring Invoices Ealance Fegister [+3] | @ |rventary [F9]
Station Settings [*4] | ﬁp Venders [*Fa]
endors
AR Papments [*5] |
Open Register [F10]
o S M TWTF S ﬁ
Logged In: POS [=l»] L
February 5 6 7 & 910 11 = -
== 12 13 14 15 16 17 18 ligem| (R et TR
= 2005 19 20 21 22 23 24 25
Login/ut | Dlock In/Out 26 27 28 P
F11] [F12] Today | e
1
2OSitive 2OSitive
l L - Sor Windouws l L - Sor Windoios
Profession Edition Multi-User POS w2004 242742008 11:01 Pk

To use the Time Clock: 1) Click the Clock In /Out Button
Remember: Only 1 student can be logged-in, but there is no limit to the students who can CLOCK-IN
Fact: The student who is Logged-In is responsible for the cash drawer balance. When finished, LOG-OUT.
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Once you Click Clock-IN:
1. You will have to type your ID & Password
Shortcut: Just type in ID, then ENTER, then PASSWORD, then ENTER
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1. Click the Clock-in button (F6)
2. Click OK to confirm.
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To Clock-Out, repeat the process:

Clock-Out (F12)

Type in ID & Password
Click Clock Out (F6)
Click OK to confirm
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To Print Employee Time Clock Reports:
1. Go to Manager Center (F3)
2. Double Click Employee Time Cards (4)
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Warning, only Teachers can access this high level area:
1. Log In ID & Password



@@ POsitive For Windows - The Dog Pound - Station: 1 BEX

File Edit Register Inwventory Management Marketing Accounting Utlites Window Help 1

PO Sitive PO Sitive

Sor Windotes Sor Windoios

The Dog Pound

B | h A | B \|\S

Register [F ceroe [F7F]
—————— & Employee Ti rds \ \ .%
D aily At
1 Check R
2 EnterBa 7 Hams
3 Empl Tao QT
3 Emplonod T AT | Jah Cashier | e Te0/QTeo
5 Cost Yeri Z bAbds | b ary b anager W, Tagal
E Gift Cert. [#] POS | Teacher —
7 Credit Ca ¥ ZTaA | ZACHARY TAYLOR ’ﬁ Urikag Al
& Frint Tagged
_ - [F10]
LOQQE D ate Order # Time I Time Clut Elapsed ]
2427 /2006 a 11:16 Prd 11:17 Prd 00:01:19
242742006 a 11:18 P 11:23 P 00:05:30 -
11742006 o 12:00 Akd 11:58 Ak 11:58:234 Rl
11/ 342005 a 305 P 11:53 P 03:54:31
= 11/ 242005 o 320 PM 348 P 06:28:52
Log In/0l 11/ 1/2005 a 1:00 P 4:00 P 03:00:00
[F11] :E
g odd | £2 Edit | ¥, Delete |
! Cloze I
POSitive POSitive
Sfor Windouws Sor Windoios
Professzion Edition Multi-Lzer FOS w2004 1 2427 /2008 11:41 Phd

Browszing Records

Here you can view or print 1 or all of your employees time cards
1. Tag (check mark) 1 or All to Print
2. Edit their time if student forgets to Clock-in or out
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Once you have tagged (checked) 1 or all your employees, you can print a time clock report.

1. From and To any calendar Date

2. Or...Choose a button for a quick range of dates: Today, Last Week, This Month, etc...
3. See Reports link for examples of Time Clock Reports.



